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	ANNEXURE A: CURRICULUM VITAE - TEAM LEADER
The Team leader is required to fill in the following information below
1. Personal Information:
	Personal Information:
	Surname
	

	
	First names
	

	
	Identity / Passport Number
	

	
	Country Issued
	

	
	Tax Number
	

	
	Date of birth
	

	
	Gender
	

	Contact Details:
	Telephone number (land line)
	

	
	Cell Number
	

	
	Email Address
	

	
	Physical Address
	

	Candidate background checks
	Are you a South African citizen?
	Yes
	No

	
	If no, what is your nationality?
	

	
	Do you have a valid work permit? (only if non-South African)
	Yes
	No

	
	Are you currently in the employ of the state
	Yes
	No

	
	If yes, please provide details
	
	

	
	Have you ever been charged and convicted with a criminal offence?	
	Yes
	No

	
	If yes, please provide details of offence and the sentence imposed:
	

	
	Do you have any pending criminal case against you?
	Yes
	No

	
	If yes, please provide details
	

	
	Have you ever been dismissed for misconduct?
	Yes
	No

	
	If yes, please provide details
	

	
	Do you have any pending disciplinary case against you? *
	Yes
	No

	
	If yes, please provide details
	

	
	Have you resigned from a recent job pending any disciplinary proceeding against you?
	Yes
	No

	
	If yes, please provide details
	



Tick/mark relevant box. 
	Years of combined experience in area of work 
	8+ years
	

	
	Between 6 and 7 years
	

	
	5 years
	

	
	Between 3 and 4 years
	

	
	< 2 years
	


2. Professional Experience - project manager / team lead
Start from the most recent. Add entries if needed.
Note: The project manager / team lead must reflect that they have a minimum of 5 years  relevant experience in a project manager/ team leader role in event management. This must be captured in the table below. Start from the most recent. Add more entries if applicable.
	Date [from – to]
	Contract/project description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Contract/project description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Contract/project description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Contract/project description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	


3. Professional Experience - Company
Note: The company must have a minimum of 10 years relevant event management experience. This must be captured in the table below. Start from the most recent. Add more entries if applicable
	Date [from – to]
	Contract description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Contract description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Contract description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Contract description
	

	
	Employers Name
	

	
	Contract amount
	

	
	Employer’s locality and contact details
	

	
	Main Activities and Responsibilities
	


4. Qualifications. Start from the most recent. Add more entries if applicable. Please provide certified proof of qualifications.
	Qualification Awarded
	

	Name of Institution
	

	Dates
	

	Qualification Awarded
	

	Name of Institution
	

	Dates
	

	Qualification Awarded
	

	Name of Institution
	

	Dates
	

	Qualification Awarded
	

	Name of Institution
	

	Dates
	


5. International Professional Experience
Provide a list of relevant projects in the past 10 years (provide client reference letters, linked to the past 10 years of experience. Add more entries if applicable):
	1. 
	Client name
	

	
	Nature/size, scope, and complexity. of the project 
	

	
	Indicate precise role played, and size of team allocated
	

	
	Type of expertise required
	

	
	Contract duration
	

	
	Contract value (budget and actual)
	

	
	Client contact details
	

	2. 
	Client name
	

	
	Nature/size, scope, and complexity. of the project 
	

	
	Indicate precise role played, and size of team allocated
	

	
	Type of expertise required
	

	
	Contract duration
	

	
	Contract value (budget and actual)
	

	
	Client contact details
	

	3. 
	Client name
	

	
	Nature/size, scope, and complexity. of the project 
	

	
	Indicate precise role played, and size of team allocated
	

	
	Type of expertise required
	

	
	Contract duration
	

	
	Contract value (budget and actual)
	

	
	Client contact details
	


4. Technological Integration:
 
a) demonstrate how you use event management software tools and technologies and provides names of software tools and technologies used.
b) Showcase innovative solutions applied to enhance participant experience

5. Online events experience:
Detail the number of events or meetings you have been responsible for that were conducted online (e.g., workshops, performance, summits, conferences etc.). Provide a list of the online platforms used (add more entries if applicable) with contactable details of the client
	Date [from – to]
	Client’s Name
	

	
	Name of online event
	

	
	Online platform(s) used
	

	
	Number of attendees
	

	
	Client’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Client’s Name
	

	
	Name of online event
	

	
	Online platform(s) used
	

	
	Number of attendees
	

	
	Client’s locality and contact details
	

	
	Main Activities and Responsibilities
	

	Date [from – to]
	Client’s Name
	

	
	Name of online event
	

	
	Online platform(s) used
	

	
	Number of attendees
	

	
	Client’s locality and contact details
	

	
	Main Activities and Responsibilities
	




Name: _______________________________________
Signature: _____________________________
Date: ________________
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